CHILD SAFE POLICY

STANDARD 1 - Child Safety and Effective Leadership
The child safe standards require schools to have strategies to embed a school culture of child
safety, including through effective leadership arrangements. Protecting children from abuse is
everybody’s business, and a school’s leadership is essential to instilling a child safety culture.
Leadership in a child safe environment

Working with children can be very rewarding, and it brings additional responsibilities.
We must act to protect children from abuse and build an environment where children feel respected,
valued and encouraged to reach their full potential. This requires a culture of child safety to be embedded
throughout Wahgunyah Primary School so that child safety is part of everyone’s everyday thinking and
practice. Such a culture is achieved through proactive leadership in demonstrating the appropriate values,
attitudes and behaviours of an organisation.
A child safe environment is the product of a range of strategies and initiatives. Wahgunyah Primary
School fosters a culture of openness, inclusiveness and awareness. Children and adults know what to do if
they observe or are subject to abuse or inappropriate behaviour.
All staff and volunteers consider the safety of all children, and recognise the importance of cultural safety
for Aboriginal children, cultural safety for children from culturally and linguistically diverse backgrounds,
and the safety of children with a disability. 1

Governance in a child safe environment

Leadership takes preventative, proactive and participatory approaches to child safety issues. The safety
and wellbeing of children at Wahgunyah Primary School is paramount and given consideration when
developing activities, policies and management practices.

Leadership responsibilities

Leadership is responsible for embedding a culture of child safety at Wahgunyah Primary School.
Leadership takes the lead in protecting children from abuse, and is made aware of child abuse allegations
and risks and takes responsibility for ensuring an appropriate response.
Wahgunyah Primary School ensures that all allegations of child abuse and child safety concerns are
treated very seriously. This includes complying with all legal requirements, including reporting suspicions
of child abuse to police and/or child protection.
If you believe a child is at immediate risk of abuse phone 000.

For definitions of key terms, please see An Overview of the Victorian child safe standards:
<www.dhs.vic.gov.au/__data/assets/word_doc/0005/955598/Child-safe-standards_overview.doc>.
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Identify and analyse risk of abuse

Wahgunyah Primary School adopts an approach to prevent, detect and respond to child abuse risks. This
includes a risk management strategy and policy that sets out how we identify, assess, and the steps taken
to reduce or remove child abuse risks.

Develop a child safe policy

Wahgunyah Primary School has developed a child safe policy which outlines our commitment to
promoting children’s wellbeing and protecting children from abuse.

Develop codes of conduct

Wahgunyah Primary School has a code of conduct which specifies the standards of conduct and care
required when working and interacting with children.
We also refer to professional codes of conduct where appropriate ie. DET and VIT documents.

Choose suitable employees and volunteers

Wahgunyah Primary School takes all reasonable steps to ensure that it engages the most suitable and
appropriate people to work with children. This includes police record and identity checks, Working with
Children Checks where required, face-to-face interviews and detailed reference checks from previous
employers.

Support, train, supervise and enhance performance

Wahgunyah Primary School ensures that volunteers and employees who work with children have ongoing
supervision, support and training so that their performance is developed and enhanced to help protect
children from abuse. The Principal in our school, who has the knowledge of child safety issues, is a point
of contact for others who have questions or concerns or want to report an allegation of abuse.

Promote inclusion

Wahgunyah Primary School is inclusive to all children and families. We have a culture that supports:
• cultural safety for Aboriginal children, for example by working in partnership with Aboriginal peoples
and Aboriginal community controlled organisations
• cultural safety for children from culturally and/or linguistically diverse backgrounds, for example by
using inclusive language and images in policy documents, and communications such as the website
and newsletters
• the safety of children with a disability, for example by ensuring our school is accessible to everyone
and ensuring appropriate training and supervision of staff and volunteers working with children with a
disability and children deemed vulnerable.

Empower and promote the participation of children in decision-making

Wahgunyah Primary School promotes the involvement and participation of children in developing and
maintaining child safe environments. For example, we provide regular forums/opportunities for children
to express their views. We listen to children and take them seriously, particularly if they are disclosing
abuse or concerns for their safety or the safety of other children.
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STANDARD 2 - Child Safe Code of Conduct
Wahgunyah Primary School is committed to the safety and wellbeing of children and young people. Our
school community recognises the importance of, and a responsibility for, ensuring our school is a safe,
supportive and enriching environment which respects and fosters the dignity and self-esteem of children
and young people, and enables them to thrive in their learning and development.
This Code of Conduct aims to protect children and reduce any opportunities for child abuse or harm to
occur. It also assists in understanding how to avoid or better manage risky behaviours and situations. It is
intended to complement child protection legislation, Department policy, school policies and procedures
and professional standards, codes or ethics as these apply to staff and other personnel.
The Principal and school leaders of Wahgunyah Primary School will support implementation and
monitoring of the Code of Conduct, and will plan, implement and monitor arrangements to provide
inclusive, safe and orderly schools and other learning environments. The Principal and school leaders of
Wahgunyah Primary School will also provide information and support to enable the Code of Conduct to
operate effectively.
All staff, contractors, volunteers and any other member of the school community involved in child-related
work are required to comply with the Code of Conduct by observing expectations for appropriate
behaviour below. The Code of Conduct applies in all school situations, including school camps and in the
use of digital technology and social media.

Acceptable behaviours
As staff, volunteers, contractors, and any other member of the school community involved in child-related
work individually, we are responsible for supporting and promoting the safety of children by:
• upholding the school’s statement of commitment to child safety at all times
• treating students and families in the school community with respect both within the school environment
and outside the school environment as part of normal social and community activities.
• listening and responding to the views and concerns of students, particularly if they are telling you that they
or another child has been abused or that they are worried about their safety/the safety of another child
• promoting the cultural safety, participation and empowerment of Aboriginal and Torres Strait Islander
students
• promoting the cultural safety, participation and empowerment of students with culturally and/or
linguistically diverse backgrounds
• promoting the safety, participation and empowerment of students with a disability
• reporting any allegations of child abuse or other child safety concerns to the school’s principal if school has
assigned someone to this role
• understanding and complying with all reporting or disclosure obligations (including mandatory reporting)
as they relate to protecting children from harm or abuse.
• if child abuse is suspected, ensuring as quickly as possible that the student(s) are safe and protected from
harm.

Unacceptable behaviours
As staff, volunteers, contractors, and any other member of the school community involved in child-related
work we must not:
• ignore or disregard any concerns, suspicions or disclosures of child abuse
• develop a relationship with any student that could be seen as favouritism or amount to ‘grooming’
behaviour (for example, offering gifts)
• exhibit behaviours or engage in activities with students which may be interpreted as abusive and not
justified by the educational, therapeutic, or service delivery context
• ignore behaviours by other adults towards students when they appear to be overly familiar or
inappropriate
• discuss content of an intimate nature or use sexual innuendo with students, except where it occurs
relevantly in the context of parental guidance, delivering the education curriculum or a therapeutic setting
• treat a child unfavourably because of their disability, age, gender, race, culture, vulnerability, sexuality or
ethnicity.
• communicate directly with a student through personal or private contact channels (including by social
media, email, instant messaging, texting etc) except where that communication is reasonable in all the
circumstances, related to school work or extra-curricular activities or where there is a safety concern or
other urgent matter
• photograph or video a child in a school environment except in accordance with school policy or where
required for duty of care purposes1
• in the school environment or at other school events where students are present, consume alcohol contrary
to school policy 2 or take illicit drugs under any circumstances.
1 SPAG: http://www.education.vic.gov.au/school/principals/spag/safety/pages/photoandfilm.aspx. The policy says the school
should get consent before taking and publishing photos of a student. This applies every time a photo is taken. The same policy
applies for excursions and school activities.

2 SPAG: http://www.education.vic.gov.au/school/principals/spag/safety/pages/alcohol.aspx. The policy says the school must obtain
school council approval before alcohol can be consumed on school grounds or at a school activity. The policy says staff members
should not consume alcohol during camps and excursions. It is silent on whether they can consume alcohol at other school events
where students are present, this is a matter that the school needs to decide upon – draft text is provided in the guidance fact sheet
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STANDARD 3 - Acceptable and Unacceptable Behaviours
Principles for adult’s behaviour in undertaking child-connected work
Some simple principles should guide an adult’s behaviour when undertaking child-connected work
such as:
•
the adult/child relationship should be professional at all times
•
an adult’s response to a child’s behaviour or circumstance should be commensurate with
the child’s age and vulnerability and the adult’s responsibility for the care, safety and welfare
of the child
•
an adult should not be alone with a child unless there is line of sight to other adults
•
an adult should not initiate or seek physical contact or contact with children outside school.
Acceptable and unacceptable behaviours

The following lists provide examples of statements about acceptable and unacceptable behaviours which
could be included in a school’s code of conduct. The lists are not intended to be exhaustive, but may
assist schools when customising their codes of conduct to the expectations and needs of their own
communities.

Acceptable behaviours
All staff, volunteers and school council members are responsible for supporting the safety of children by:
•

•
•
•

•

•

•

•
•

adhering to the school’s child safe policy and upholding the school’s statement of commitment
to child safety at all times
taking all reasonable steps to protect children from abuse
treating everyone in the school community with respect
listening and responding to the views and concerns of children, particularly if they are telling
you that they or another child has been abused or that they are worried about their safety/the
safety of another child
promoting the cultural safety, participation and empowerment of Aboriginal and Torres Strait
Islander children (for example, by never questioning an Aboriginal and Torres Strait Islander
child’s self-identification)
promoting the cultural safety, participation and empowerment of children with culturally
and/or linguistically diverse backgrounds (for example, by having a zero tolerance of
discrimination)
promoting the safety, participation and empowerment of children with a disability (for
example, during personal care activities)
ensuring as far as practicable that adults are not alone with a child
reporting any allegations of child abuse to the school’s leadership (or child safety officer if the
school has appointed someone to this role)

•

•

•

•

understanding and complying with all reporting obligations as they relate to mandatory
reporting and reporting under the Crimes Act 1958
reporting any child safety concerns to the school’s leadership (or child safety officer if the
school has appointed someone to this role)
if an allegation of child abuse is made, ensuring as quickly as possible that the child(ren) are
safe
reporting to the Victorian Institute of Teaching any charges, committals for trial or convictions
in relation to a sexual office by a registered teacher, or certain allegations or concerns about a
registered teacher.

Unacceptable behaviours
Staff and volunteers must not:
•
•

•

•
•

•

•
•
•

•

•

•
•

•
•
•

ignore or disregard any suspected or disclosed child abuse
develop any ‘special’ relationships with children that could be seen as favouritism (for example,
the offering of gifts or special treatment for specific children)
exhibit behaviours with children which may be construed as unnecessarily physical (for example
inappropriate sitting on laps)
put children at risk of abuse (for example, by locking doors)
initiate unnecessary physical contact which children or do things of a personal nature that a
child can do for themselves, such as toileting or changing clothes
engage in open discussions of a mature or adult nature in the presence of children (for example,
personal social activities)
use inappropriate language in the presence of children
express personal views on cultures, race or sexuality in the presence of children
discriminate against any child, including because of age, gender, race, culture, vulnerability,
sexuality, ethnicity or disability
have contact with a child or their family outside of school without the school’s leadership or
child safety officer’s (if the school has appointed someone to this role) knowledge and/or
consent or the school governing authority’s approval (for example, unauthorised after hours
tutoring, private instrumental/other lessons or sport coaching). Accidental contact, such as
seeing people in the street, is appropriate.
have any online contact with a child (including by social media, email, instant messaging etc) or
their family (unless necessary eg by providing families with e-newsletters or assisting students
with their school work)
use any personal communication channels/device such as a personal email account
exchange personal contact details such as phone number, social networking sites or email
addresses
photograph or video a child without the consent of the parent or guardians
work with children whilst under the influence of alcohol or illegal drugs
consume alcohol or drugs at school or at school events in the presence of children.
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Overview

STANDARD 4 - Human Resources Practices

It is important for schools to have strong human resources practices to help protect children from abuse.
Wahgunyah Primary School will foster a culture of openness and inclusiveness, as well as be aware that
people who may wish to harm children could target specific schools. Robust human resources practices
are a good way of reducing these risks. Human resources practices include the recruitment, training and
supervision of all personnel. To achieve this, Wahgunyah Primary School will provide opportunities for
employees and volunteers to develop and maintain skills to ensure child safety. This will support staff and
volunteers to understand the importance of child safety and wellbeing, and enable them to consistently
follow child safety policies and procedures.

Child safety officer
Employees and volunteers will be supported through the Principal, who is the designated person to hear
or be informed about all allegations or concerns, and provide support to other personnel. This will assist
Wahgunyah Primary School in ensuring that child safety is prioritised, and that any allegations of abuse or
safety concerns are recorded and responded to consistently and in line with legal requirements, school
policies / statements and procedures.
The Principal also provides contact for children, parents and employees/volunteers to seek advice and
support regarding the safety and wellbeing of children associated with Wahgunyah Primary School.

Training and induction
Training and education is an important tool to help people understand that child safety is everyone’s
responsibility. Employees and volunteers (in addition to parents/guardians and children) need to be
supported to discuss child protection issues and to detect signs of potential child abuse.
Staff will receive induction and ongoing training. New staff will be supported and informed when they
begin their new role, and existing staff might need to develop new skills and knowledge to meet the
requirements of their positions and expand their career options.
Training and support also promotes an awareness of the appropriate standards of care required to be
met by employees and volunteers to ensure that the school meets its duty of care when providing
services to children.
It is essential that our staff commit to promoting the safety and wellbeing of children, for example by
signing our school’s code of conduct. Training should enhance the skills and knowledge of our employees
and volunteers, and reduce exposure to risks.

Employees and volunteers working with children will receive training in the following areas:
• identifying, assessing and reducing or removing child abuse risks
• understanding our policies and procedures (including the code of conduct and child safe policy)
• knowledge of legislative requirements, such as obligations to report child abuse , reduce and remove
known risks of child abuse , and to hold Working with Children Checks where required
• how to handle a disclosure or suspicion of abuse, including your organisation’s reporting guidelines
• cultural awareness training.
Training can be formal such as:
• higher education training and accreditation
• training offered by external organisations
• training developed and delivered internally
• online ‘Mandatory Reporting’ unit
Training can also be informal such as:
• inviting other professionals to speak at meetings or functions
• inviting local Aboriginal Elders, Aboriginal community controlled organisations and community
members to speak at meetings and events
• inviting local culturally and/or linguistically diverse community members to speak at meetings and
events
• internal mentoring and coaching.
Supervision
Supervision of employees and volunteers will be managed in a way that protects children from abuse and
improves accountability and performance, without being onerous or heavy-handed. For instance, where
practical, two staff members should be present during activities with children. In particular, children with
a disability may require additional supervision.
As a matter of good practice, new employees and volunteers will be supervised regularly to ensure they
understand their role and learn skills, as well as to check that their behaviour towards children is
appropriate. Any warning signs should be reported through appropriate channels, including the school’s
internal reporting procedures (such as the Principal and the Department of Health and Human Services
(child protection), or police if a child is believed to be at imminent risk.

Performance and development review
A proactive performance development strategy will be used to improve employees and volunteers skills
and knowledge on child safety. This is also an opportunity to improve knowledge and skills in working
with children, as well as recognising and responding to suspected abuse.
Staff will complete eLearning modules on Protecting Children (Mandatory Reporting and other
Obligations each) year using the following link:
http://www.elearn.com.au/det/protectingchildren/

Performance will be measured against the school’s standards of conduct and care to ensure that
employees and volunteers meet expected outcomes. These standards will align with those of the code of
conduct and child safe policy / statement, so everyone can be aware of the expectations of our school
and appropriate behaviour.

Code of conduct and disciplinary procedures
Wahgunyah Primary School has a code of conduct that provide services for children can use which
outlines expected standards of appropriate behaviour with and in the company of children.
Disciplinary procedures will occur if an allegation of child abuse is made, or a breach of the code of
conduct is known or suspected.
Disciplinary procedures will be accessible and transparent, and clearly demonstrate the consequences of
breaches of the code of conduct.
Employees and volunteers should be aware of reporting and disciplinary procedures and how to
communicate concerns regarding the improper behaviour of any person within the school.
Members of our school community should also be made aware (via the school newsletter) of their duty to
raise concerns about the behaviour of any person who may present a risk of child abuse, without fear of
repercussions.
Wahgunyah Primary School’s code of conduct will be publicly available via our school website. Children
and their families will be encouraged to raise any concerns about the behaviour of any person, and can
expect to be listened to and supported.
Our disciplinary procedures will clearly outline what employees or volunteers should do if they are
concerned that their actions or words have been misunderstood, or they believe their concerns are not
investigated in a timely manner.
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STANDARD 5 - Mandatory Reporting and Procedures
Policy

Rationale:

A broad range of professional groups are identified in the Children Youth and Families Act 2005 (CYFA) as
mandatory reporters. Mandated staff members must make a report to Child Protection as soon as
practicable after forming a belief on reasonable grounds that a child or young person is in need of
protection from significant harm as a result of physical injury or sexual abuse, and the child’s parents are
unable or unwilling to protect the child.
The following professionals are prescribed as mandatory reporters under section 182 of the CYFA:
• primary and secondary school teachers and principals (including students in training to become teachers)
• registered medical practitioners (including psychiatrists)
• nurses (including school nurses)
• police.
There may be times when two or more mandated staff members, for example a teacher and a principal,
have formed a belief about the same child or young person on the same occasion. In this situation it is
sufficient for only one of the mandated staff members to make a report. The other staff member is obliged
to ensure that the report has been made and that all of the grounds for their own belief were included in
the report made by the other staff member.
Non-mandated staff members:
Section 183 of the CYFA states that any person, who believes on reasonable grounds that a child is in need
of protection, may report their concerns to Child Protection. This means that any person, including nonmandated school staff, is able to make a report to Child Protection when they believe that a child or young
person is at risk of harm and in need of protection, and the child’s parents are unable or unwilling to
protect the child.
Forming a belief on reasonable grounds:
A person may form a belief on reasonable grounds that a child is in need of protection after becoming
aware that a child or young person’s health, safety or wellbeing is at risk and the child’s parents are
unwilling or unable to protect the child.
There may be reasonable grounds for forming such a belief if:
• a child or young person states that they have been physically or sexually abused

• a child or young person states that they know someone who has been physically or sexually abused
(sometimes the child may be talking about themselves)
• someone who knows the child or young person states that the child or young person has been physically
or sexually abused
• a child shows signs of being physically or sexually abused.
• the staff member is aware of persistent family violence or parental substance misuse, psychiatric illness
or intellectual disability that is impacting on the child or young person’s safety, stability or development
• the staff member observes signs or indicators of abuse, including non-accidental or unexplained injury,
persistent neglect, poor care or lack of appropriate supervision
• a child’s actions or behaviour may place them at risk of significant harm and the child’s parents are
unwilling or unable to protect the child.
Recording your actions:
It is vital that reporters keep a record of their actions. Use the following link to access the template.
https://www.education.vic.gov.au/Documents/about/programs/health/protect/PROTECT_Schoolstemplate.pdf

Reporting a belief:
Staff members, whether or not mandated, need to report their belief when the belief is formed in the
course of undertaking their professional duties. A report must be made as soon as practicable after forming
the belief and on each occasion on which they become aware of any further reasonable grounds for the
belief.
If one staff member has a different view from another staff member about making a report and the staff
member continues to hold the belief that a child is in need of protection, that person is obliged to make a
report to Child Protection.
Protecting the identity of the reporter:
Confidentiality is provided for reporters under the CYFA. The CYFA prevents disclosure of the name or any
information likely to lead to the identification of a person who has made a report in accordance with
legislation, except in specific circumstances.
The identity of a reporter must remain confidential unless:
• the reporter chooses to inform the child, young person or family of the report
• the reporter consents in writing to their identity being disclosed
• a court or tribunal decides that it is necessary for the identity of the reporter to be disclosed to ensure
the safety and wellbeing of the child
• a court or tribunal decides that, in the interests of justice, the reporter is required to attend court to
provide evidence.

Information provided during a protective investigation may be used in a court report if the risks to the child
or young person require the case to proceed to court. In these circumstances, the source of the
information may be required to provide evidence to the court.
If Child Protection decides that the report is about a significant concern for the wellbeing of a child, they
may refer the report to a community-based child and family service and disclose the identity of the
reporter to that service. However, the CYFA provides that neither Child Protection nor the communitybased child and family service may disclose the reporter’s identity to any other person without the
reporter’s consent.
Professional protection for reporters:
If a report is made in good faith:
• it does not constitute unprofessional conduct or a breach of professional ethics on the part of the
reporter
• the reporter cannot be held legally liable in respect of the report.
This means that a person who makes a report in accordance with the legislation will not be held liable for
the eventual outcome of any investigation of the report.
Failure to report:
A failure by mandated professionals and staff members to report a reasonable belief that a child is in need
of protection from significant harm as a result of physical or sexual abuse may result in the person being
prosecuted and a court imposing a fine under the CYFA.
Making a report to Child Protection:
The CYFA allows for two types of reports to be made in relation to significant concerns for the safety or
wellbeing of a child – a report to Child Protection or a referral to Child FIRST.
A report to Child Protection should be considered if, after taking into account all of the available
information, the staff member forms a view that the child or young person is in need of protection
because:
• the harm or risk of harm has a serious impact on the child’s immediate safety, stability or
development
• the harm or risk of harm is persistent and entrenched and is likely to have a serious impact on the child’s
safety, stability or development
• the child’s parents cannot or will not protect the child or young person from harm.
Where during the course of carrying out their normal duties, a school staff member forms the belief on
reasonable grounds that a child is in need of protection, the staff member must make a report to Child
Protection regarding this belief and the reasonable grounds for it as soon as practicable.

Staff members may form a professional judgement or belief, in the course of undertaking their professional
duties based on:
• warning signs or indicators of harm that have been observed or inferred from information about the child
• legal requirements, such as mandatory reporting
• knowledge of child and adolescent development
• consultation with colleagues and other professionals
• professional obligations and duty-of-care responsibilities
• established protocols
• internal policies and procedures in an individual licensed children’s service or school.
Upon receipt of a report, Child Protection may seek further information, usually from professionals who
may also be involved with the child or family, to determine whether further action is required.
In most circumstances, Child Protection will inform the reporter of the outcome of the report. When the
report is classified by Child Protection as a Wellbeing Report, Child Protection will, in turn, make a referral
to Child FIRST.
Any person who is registered as a teacher under the Education and Training Reform Act 2006, or any
person who has been granted permission to teach under that Act, including principals, is mandated to
make a report to Child Protection. In the course of undertaking their professional duties, mandated staff
members are required to report their belief, when the belief is formed on reasonable grounds, that a child
is in need of protection from significant harm as a result of sexual abuse or physical injury.
School policy and procedures stipulate how teaching staff fulfil their duty of care towards children and
young people in their school.
Teachers are encouraged to discuss any concerns about the safety and wellbeing of students with the
principal. If a principal does not wish to make a mandatory report, this does not discharge the teacher’s
obligation to do so if they have formed a reasonable belief that abuse may have occurred. If the teacher’s
concerns continue, even after consultation with the principal, that teacher is still legally obliged to make a
mandatory report of their concerns. Information about the identity of a person making a report to Child
Protection must be kept confidential unless the reporter consents to the disclosure of their identity. If the
staff member wishes to remain anonymous, this information should be conveyed at the time that the
reporter makes the mandatory report.
The role of school staff:
School staff have a duty of care to protect and preserve the safety, health and wellbeing of children and
young people in their care and staff must always act in the best interests of those children and young
people. If a staff member has any concerns regarding the health, safety or wellbeing of a child or young
person it is important to take immediate action.
Note: The role of investigating an allegation of child abuse rests solely with Child
Protection and/or Victoria Police.

The roles and responsibilities of staff in supporting children and young people who are involved with Child
Protection may include acting as a support person for students, attending Child Protection case plan
meetings, observing and monitoring students’ behaviour, and liaising with professionals.
Confidentiality:
Staff must respect confidentiality when dealing with a case of suspected child abuse and neglect, and may
discuss case details and the identity of the child or the young person and their family only with those
involved in managing the situation.
When a child or young person has moved to another school, professional judgement should be exercised as
to what information needs to be passed on. This will be guided by usual procedures for passing on
information about a child’s general wellbeing or special needs, and the role of the school in any ongoing
care plans.

Interviews at Victorian schools:
Child Protection may conduct interviews of children and young people at school without parental
knowledge or consent. However, a child will be interviewed at a Victorian school only in exceptional
circumstances and if it is in the child’s best interests to proceed in this manner. Child Protection will notify
the school of any intention to interview a child or young person. This may occur regardless of whether the
school is the source of the report to Child Protection.
When Child Protection practitioners arrive at the school, the principal or their nominee should ask to see
their identification before allowing Child Protection to have access to the child or young person.

Support persons:
Children and young people should be advised of their right to have a supportive adult present during
interviews. If a child is too young to understand the significance of the interview, a staff member should
make arrangements for a supportive adult to attend with the child.
A staff member may be identified as a support person for the child or young person during the interview.
Prior to the commencement of the interview, the Child Protection practitioner should always authorise the
staff member to receive information regarding Child Protection’s investigation.
This may occur verbally or in writing using the relevant Child Protection proforma.
Independent persons must refrain from providing their opinions or accounts of events during interviews. A
principal or their delegate may act as an independent person when the child or young person is to be
interviewed, unless they believe that doing so will create a conflict of interest.
Advising parents, carers or guardians

Staff do not require the permission of parents, carers or guardians to make a report to Child Protection,
nor are they required to tell parents, carers or guardians that they have done so.
It is the responsibility of Child Protection to advise the parents, carers or guardians of the interview at the
earliest possible opportunity. This should occur either before, or by the time the child arrives home
Ensuring that a Child Protection interview takes place
The school does not have the power to prevent parents, carers or guardians from removing their children
from the school and should not attempt to prevent the parents, carers or guardians from collecting the
child. If a parent/carer or guardian removes a child before a planned interview has taken place, the
principal and/or their nominee should contact Child Protection or Victoria Police immediately.

Staff Training:
Staff will be informed of Mandatory Reporting requirements as part of their initial induction to the school
and will be provided with supporting documentation in their staff handbook.
Updates will take place annually as part of the Performance and Development/Staff meeting rotation.

Student Friendly Posters
The below poster will be in place in every classroom in the school. Teachers will make students aware
of the poster and its content.

References:
http://www.education.vic.gov.au/school/principals/health/Pages/childprotection.aspx

http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/childprotection/protecting-children-together
http://www.dhs.vic.gov.au/for-service-providers/children%2c-youth-and-families/childprotection/specialist-practice-resources-for-child-protection-workers/child-development-and-traumaspecialist-practice-resource
http://www.dhs.vic.gov.au/__data/assets/pdf_file/0007/586465/information-guide-registeredteachers-principals.pdf
http://www.dhs.vic.gov.au/for-individuals/children,-families-and-young-people/childprotection/about-child-abuse
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STANDARD 6 - Risk Management Approach
DESCRIPTION

Wahgunyah Primary School has adopted a risk management approach which will identify and
consider our student’s safety risk(s) based on a range of factors including the nature of our
activities with children, physical and online environments and the characteristics of children
to whom we provide services. This covers both ‘business as usual’ risks and risks posed by
specific activities such as excursions and overnight trips. Where risks are identified,
Wahgunyah Primary School will employ measures to reduce or remove them.
Rationale
Wahgunyah Primary School has an active approach to our duty of care in protecting children
and have a risk management approach and a commitment to continuous improvement.
Additionally, the implementation of our risk management approach is recognition of
Wahgunyah Primary School’s legal responsibilities to ensure the safety of children.
How will Wahgunyah Primary School implement the ‘Risk Management’ approach
• Ensure clear and accessible processes for evaluating risks posed by situations and activities
appropriate to the organisation, its size and resources, physical and online environments,
and the characteristics of the children to whom it provides services.
• Develop, record and communicate clear processes for removing risks to children (for
example, rules on online communications that could be included in the code of conduct or
child safe policy, removing staff or volunteers who may pose a risk).
• Engage methods for continual improvement in how risks are managed by learning from
past lessons, including policy review and staff training.
• Ensure supervision requirements for staff and volunteers who work with children.
• Institute processes for periodic review of risk management approaches and/or processes
and following any incidents.
• Recognise and adapt to the needs of particular children and communities, including
Aboriginal children, culturally and/or linguistically diverse children and children with a
disability. For example, acknowledgement that greater staff or volunteer to child ratios
may be needed for some children with a disability.
• Recognise and address risks to Aboriginal children which might exist because of their
experiences, for example if a child does not feel safe identifying as Aboriginal, or if there is
an inadequate response to self-identification.
• Recognise and address risks to children with a culturally and/or linguistically diverse
background, which might exist because of their experiences, for example increased
communication with families may be necessary to build trust and understanding of
organisational activities.

• Recognise and address risks for children with a disability, for example communication
barriers when telling an adult they feel unsafe.
• Have a central reporting and advisory contact for staff to raise concerns and get advice
about what to do if they need to report suspected abuse ie. Principal.
• Include statements about shared responsibility for management of risks in all position
descriptions.
• Have a consistent risk management approach across all areas of the school ie. classrooms,
offices etc.
• Include discussion about apparent risks or ‘near misses’ and areas for improvement.
• Roster staff with appropriate experience and qualifications to manage high risk
environments.
Successfully implementing this approach should result in Wahgunyah Primary School being
a place where:
•
•
•
•
•

situational risks are considered and understood by all staff
steps are put in place to reduce risks where possible
risk management approaches are regularly reflected on and improved
specific risks to Aboriginal children are identified, assessed and mitigated
specific risks to children from a culturally and/or linguistically diverse background are
identified, assessed and mitigated
• specific risks to children with a disability are identified, assessed and mitigated.
• specific risks to vulnerable children are identified, assessed and mitigated.

Child Safe Standard 6: Risk Assessment - WAHGUNYAH PRIMARY SCHOOL
Risk Event or Environment

Existing risk management strategies
or existing controls

No organisational culture of child safety
– lack of leadership, public commitment
and frequent messaging

Child safety code of conduct

Inappropriate behaviour is not reported
and addressed

Child safety code of conduct

Unquestioning trust of long term
employees and contractors or norms

Likelihood

Consequence

Current risk rating

Possible

Severe

Extreme

Strategies developed to embed
culture of child safety

Unlikely

Severe

High

Engagement with children online

Strategies to embed organisational culture of
child safety are reviewed annually

•

Statement of commitment to child safety is
publicly available on website

•

Strategies to embed organisational culture of
child safety are reviewed annually

•

Performance management
procedures

Refresher training for staff – see eLearning
mandatory reporting module

•

4 critical actions a part of staff handbook

•

Refresher training for staff – see eLearning
mandatory reporting module

Strategies developed to embed
culture of child safety

Possible

Major

High

WWCC or Victorian Institute of
Teaching registration

Child safety code of conduct

•

Unlikely

Possible

Major

Moderate

Medium

Medium

Strategies developed to embed
culture of child safety

Unknown people and environments at
excursions and camps

•

Clear child safety reporting
procedures

Clear child safety reporting
procedures
Recruitment of an inappropriate person

New risk management strategies or treatments

Child safety code of conduct
Strategies developed to embed
culture of child safety

Unlikely

Moderate

Medium

Who is responsible?

Target risk rating

Principal

Low

School Council

Principal

Principal

Low

School Council

Procedures for signing in and for Working with
Children known and followed

Processes updated to require:

Principal

•

Criminal history search

School Council

•

Pre-employment reference check includes
asking about child safety

•

DET recruitment guidelines followed

•

Train students and staff to detect
inappropriate behaviour

•

Ensure appropriate settings on all student
technologies

•

Staff handbook outlines acceptable behaviours

•

Assessment of new or changed environments
for child safety risks

•

Low

School Council

Parent helpers to have WWCC

Principal

Low

Low

School Council

Principal
School Council

Low

Clear child safety reporting
procedures
Ad-hoc contractors on the premises (eg
maintenance)

Child safe environments Information
and awareness for visitors, staff,
volunteers and contractors

Adequate monitoring

Unlikely

Moderate

Medium

•

Ensure Code and strategies apply in all school
contexts

•

Refresher training for frequent contractors

•

Signage at the entrance to school

•

All visitors, including contractors, are to sign in

Principal
School Council

Low

CHILD SAFE POLICY

STANDARD 7 - Promote Participation and
empowerment of children
Description
Wahgunyah Primary School ensures children feel safe and comfortable in reporting
concerns or allegations of abuse. Wahgunyah Primary School has simple and accessible
processes that help children understand what to do if they want to report abuse,
inappropriate behaviour or concerns for their safety.
All staff have an awareness of children’s rights and adults’ responsibilities regarding child
abuse.
How Wahgunyah Primary School promotes participation and empowerment of children:
• We provide children with child-appropriate and accessible information about what child
abuse is, their right to make decisions about their body and their privacy, that no one has
a right to injure them, and how they can raise concerns about abuse. We have ‘Life
Education’ van visit the school annually, their programs include safety for students’
issues.
• We ensure information and processes for reporting concerns are accessible to all
children. For Example: We ensure Aboriginal children are accepted when identifying as
Aboriginal, and that staff and volunteers would understand appropriate responses to
children identifying as Aboriginal.
• Encourage participation and empowerment of children in other organisational activities,
such as organisational planning and decision making. For example – Student Leadership
positions, Assembly presentations, Student Leadership Conferences etc.
By successfully implementing these strategies Wahgunyah Primary School ensures:
• reporting procedures for when a child feels unsafe are accessible for all children
• children understand what child abuse is, and their rights (age appropriate)
• children understand how to report an allegation of abuse or concern for their safety to
the organisation, a trusted adult and external bodies (for example, the police)
• children feel safe, empowered and taken seriously if they raise concerns
• children feel empowered to contribute to the organisation’s understanding and
treatment of child safety
• children’s reports of concern are responded to appropriately
• staff understand how to empower children and encourage their participation.
These policies were last ratified by School Council in May 2021.

